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Capturing Waybills, Booking Collections & Creating Quotes

An online web based system where you have access to all your shipments details right at your desk.

Go to seabournelogistics.com using o BOOKING COLLECTIONS
Google Chrome or Firefox. G %

To book collections onling, select Collections >
Quick Collect > complete necessary fields & then

) ) ) Submit. e z
e Select: Sign In > Online Service to access ¢ Breeere
the Seabourne Online login screen: e
> PaytoSend S racka shipment G . & Select Country m #‘ Home @Quo{es 2L Waybils {53 Invoices
55 Full Collection & Collect Elsewherd | 2 Quick Collect| & View Collections e m
SEABOURNE -~ . —
== e o
Please provide a minimum window of 2 oae- Times ~
hours between Ready Time & ClOSINE TIME.  mre ner - & soncs
il Qe e o (PLEASE NOTE: Truck collections need tobe e o = ™"
SEABOURNE -~ Home  Services  New pre-arranged with your local branch). = -

e Enter your unique username and password obtained
by sending your name & Seabourne Logistics account o CREATING QUOTES
number to online@seabourne.co.za. To create a quote onling, select Quotes > Request
Quotes > complete all necessary fields & then Submit.

Seabourne Inxpress (Pty) Ltd
! © 8 vome a5 auoes Y cotectons A block will appear with Service
Rt [>) N s Options for Quote > Select the
Remember me: B RecucetOucies R VIeW GHicies (> service type option you would like to
S— . use and then click Accept. This will
Eiltogn || @8clear | e e o then generate the official quote which
— — = . will give you the options to either:

Q CAPTURING WAYBILLS
Once you are logged in >
select Waybills > Seaboume Inspress (Piy) Ltd
Capture Waybilland &0 vome i cutes Y, cotectons ©
press ‘tab’ key to
automatically generate
waybill number:

§ #sssssBaseB

ACCEPT TO WAYBILL (attach waybill to shipment) OR
[ Summary Capture [ View Waybills ACCEPT TO COLLECTION (books collection only) OR
PRINT (which will print to PDF).

¢4 Capture Waybill

What does the system offer:

Capture New Waybill x

o T o © Collections can be booked online and an automated\
M’“‘ Zlmw”:“ S M:Lif %owm:“ e reference number is provided
—— — © Waybills can be created online whereby an A4 page
o — can be printed and attached to your shipment - no
Ws = oty e E = e more writing out of waybills
e 2 sl s © Waybills are created in PDF therefore can be e-
o — s e oot mailed to sites if required
* ‘ © © Waybill tracking details can be viewed online
3 Add tom ] Romove tem 3K Cloar Al Contonts foms| [2]Expand Contents Grid . .
Kowws || Bl © Verbal and hard copy PODs can be viewed or printed
online
- Complete all required info by using ‘tab’ key to move through © Quotes can be generated online
various fields, then click SUBMIT at the bottom. . . .
- System will advise that the waybill has been successfully submitted. © Data of.all shlpments prewously sent can be viewed
- You will be asked “Do you want to print?” — Select YES. atany time
- Click on waybill (3-part) — this will then PRINT TO PDF. © Costs of shipments can be viewed online
PLEASE ALWAYS ALLOW ‘POP UPS’ FROM THIS SITE. (> Invoices can be accessed online
- Please print 3 copies of the waybill and attach to the shipment. k /

Should you encounter any problems or may be interested in any of the other services that Seabourne Logistics Online offers, please contact @ @ @

your local branch or send a mail with your enquiry to info.za@seabournelogistics.com and we will assist you as quickly as possible. seabournelogistics.com
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Viewing Waybills, Tracking Shipments, POD Images & Invoices

An online web based system where you have access to all your shipments details right at your desk.

Go to seabournelogistics.com using @ G TRACKING SHIPMENTS
Google Chrome or Firefox. @ To track a shipment, while viewing a waybill list, click on
the waybill number you would like to track & then click

) ) ) ‘View’ on the left hand side. B
a Select: Sign In > Online Service to access - | e o me
. . A Home @Qume‘s Collections |2+ g Waybills |[FE | Invoices -
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waybill details, then click ‘Events’ on
) ) S @) ron e e i
bottom left to view tracking events.
e Enter your unique username and password obtained
by sending your name & Seabourne Logistics account POD IMAGES
number to online@seabourne.co.za. To obtain a domestic POD image, follow the steps to
track a shipment & then click ‘Images’ for the POD
Seabourne Inxpress (Pty) Ltd X . ,
Seermame: image or ‘POD’ for the verbal POD.
lsername: |o
Password: 0
Remember me: #Nume @Qumes é/oalleclwons E g Vaveils &5 Invoices w;;:ml;:::‘m o
B3 Login ‘ & Clear ‘ L,%cwtumvt/aymu [ Summary Capture | @ View Waybills| — - ————— - —
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Actions 13176583 28/11 AnTephors: onell/faghmeeda
You can view any shipments sent on your account P || 17 I
. . . . / Edit T Excel il [P ot [ W, cTRY | w2 | ouma | em | veve
by going to View Waybills, selecting a date range or Komos | Bossre || D700 B o mn m w m o
destination on the left and then clicking update. o T ——
PLEASE NOTE: Domestic POD sLcPTwaREHOUSE 1 0 000 0 o
#‘Homa @Quo{as slcol\sclions z w; Waybils images are available 2-3

working days after delivery.

¢y Capture Waybill [ Summary Capture (@ View Waybills
CBcam et ey G v i}~ — ) O (T=0 rocr i

- If you scroll across to the right you will see that all waybills have a status -7,
0; -99, -5 etc. These are used internally as the waybill goes through the

verification process for billing, VIEWING INVOICES

- The only status that will apply to you is the -99 status. Once a waybill is on a To view invoices. select Invoices > View Invoices. Enter
-99 status this means that the waybill has been approved for invoicing, ! .

Therefore the costs you see are what you will be invoiced. the date period of the invoice you require & select

- Please keep in mind that there is a very slight chance that the amount on an ‘Update'. You can now either View, Print or export your
approved waybill may change, however this will be the exception and not . . E 1
the norm, and will most likely be due to special costs that need to be invoices to Excel. >

adjusted of which you would be aware.

Seabourne Inxpress (Pty) Ltd
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You can now export this list of waybills to ] To0se754 20102022 FREDDY HIRSCH GROUP (PTY)LTD C
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Should you encounter any problems or may be interested in any of the other services that Seabourne Logistics Online offers, please contact @ @ @

your local branch or send a mail with your enquiry to info.za@seabournelogistics.com and we will assist you as quickly as possible. seabournelogistics.com



